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	Student Examination Behaviour


· Students are to bring to the examination ALL equipment required e.g. pens, pencils, ruler, eraser and calculator.

· Students are to enter the exam room quietly and move to their assigned seat. Conversation stops on entry to the examination room.
· Students are to turn off all electronic devices and place the item in their school bag.

· Students found using an electronic device in the examination room will receive ZERO marks for their paper.

· Students wishing to ask questions are to put up their hands.

· If students complete an examination before other students they are to remain quiet and allow others to concentrate.

	If a student is caught falsifying their examination 


1. The teacher will complete a referral, and the student will be moved to the back of the examination room to complete the paper.
2. At the end of the examination, a Teacher Statement will be given to the Head Teacher in charge of the examination.  
3. The Head Teacher will consult with the Deputy Principal in determining the imposition of an appropriate penalty, up to and including, the cancellation of the student’s examination paper. The parents will be informed of the action taken and the reason.  This information will be entered on Sentral by the Head Teacher in charge of the examination. 

4. Students will be informed of the appeals process, by the Head Teacher, should any penalty be imposed. 

	If a student is interrupting the examination.


1. On the first offence, a warning will be given and a Teacher Statement completed by a supervising teacher. 
2. On the second offence a warning will be given. The student will be moved to the back of the examination room to continue the examination.  The initial Teacher Statement will be amended by a supervising teacher and given to the Head Teacher after the completion of the examination. The Head Teacher will make a determination which may result in the imposition of a 50% reduction of total mark available. The parents will be informed of the action taken and the reason.  This information will be entered on Sentral by the Head Teacher.

3. On the third offence the student will be directed to the Deputy Principal and the student’s paper will remain with a supervising teacher. A zero mark will be awarded pending the result of any appeal. The initial Teacher Statement will be amended by a supervising teacher and given to the Head Teacher after the completion of the examination.
4. The Head Teacher will consult with the Deputy Principal in determining the imposition of the associated penalty, that is, the cancellation of the student’s examination paper. The parents will be informed of the action taken and the reason.  This information will be entered on Sentral by the Head Teacher.
5. Should any deduction be imposed, the student will be advised of their right to submit an appeal.
